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PEDRO D. MARTINEZ XXXX-XXXXX2-71008 09/28/24
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Online Statements

www.americanexpress.com/gopaperless
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See reverse side for instructions
on how to update your address,
phone number, or email.

Do not staple or use paper clips
Payment Coupon

Account Number

PEDRO D. MARTINEZ
UNIDOS US
14953 MESA LINDA AVE
VICTORVILLE       CA  92394-9501

Amount Due
$4,602.99

AMERICAN EXPRESS
PO BOX 96001
LOS ANGELES CA 90096-8000

3794-060842-71008

Payable upon receipt in U.S.
Dollars.
Enter 15 digit account
number on all payments.
Checks or drafts must be
drawn against banks located
in the U.S.

0000379406084271008 000460299000460299 28ÁÁ

Mail Payment to:

Balance
Previous Balance $ New Charges $ Other Debits $ Payments $ Other Credits $ Due $

4,664.82 4,602.99 0.00 4,664.82 0.00 4,602.99 For important information
regarding your account
refer to page 2.

Please submit all outstanding expenses.

To  manage  your  Account  online  or  to  pay  your  bill,  please  visit  us  at corp.americanexpress.com.  For  additional  contact
information, please see the reverse side of this page.

Please fold on the perforation below, detach and return with your payment

**00000000000*



Prepared For Account Number

PEDRO D. MARTINEZ XXXX-XXXXX2-71008
UNIDOS US

Payments:  Your  American  Express®  Corporate  Card  statement  is  payable  in  full  upon  receipt.  Payments
received after  5:00pm may not  be  credited until  the next  day.  Payments  must  be  sent  to  the payment  address
shown on your statement and must include the remittance coupon from your statement. Payments must be made
in  US  currency,  with  a  single  draft  or  check  drawn  on  a  US  bank  and  payable  in  US  dollars  or  with  a  single
negotiable  instrument  payable  in  US  dollars  and  clearable  through  the  US  banking  system,  or  through  an
electronic payment method clearable through the US banking system. Your Account number must be included on
or with all payments. If payment does not conform to these requirements, crediting may be delayed and additional
Charges may be imposed.  If  we accept  payment  made in a  foreign currency,  we will  choose a conversion rate
that is acceptable to us to convert your remittance into US currency, unless a particular rate is required by law.
Please  do  not  send  post-dated  checks.  They  will  be  deposited  upon  receipt.  Our  acceptance  of  any  payment
marked  with  a  restrictive  legend  will  not  operate  as  an  accord  or  satisfaction  without  our  express  prior  written
approval.

Authorization  for  Electronic  Debit:  We  will  process  checks  electronically,  at  first  presentment  and  any  re-
presentments, by transmitting the amount of the check, routing number, account number and check serial number
to your financial institution, unless the check is not processable electronically or a less costly process is available.
By  submitting  a  check  for  payment,  you  authorize  us  to  initiate  an  electronic  debit  from  your  bank  or  asset
account. When we process your check electronically, your payment may be debited to the bank or asset account
as soon as the same day we receive your check, and you will not receive that cancelled check with your bank or
asset  account  statement.  If  we cannot  collect  the funds electronically we may issue a draft  against the bank or
asset  account  for  the amount  of  the check.  If  you currently  send in  an  individual  payment  for  expenses on the
Corporate Card, please note that you are eligible to pay your bill online.

Authorization  for  Electronic  Payments:  By  using  Pay  By  Computer,  Pay  By  Phone  or  any  other  electronic
payment service of ours, you will be authorizing us to initiate an electron debit to the financial account you specify
in the amount you request. Payments received after 5:00pm may not be credited until the next day.

Transactions Made in Foreign Currencies: If you incur a Charge in a foreign currency, it will be converted into
US dollars on the date it is processed by us or our agents. Unless a particular rate is required by applicable law,
we will choose a conversion rate that is acceptable to us for that date. Currently the conversation rate that we use
for  a  Charge  in  a  foreign  currency  is  no  greater  than  (a)  the  highest  official  conversion  rate  published  by  a
government agency, or (b) the highest interbank conversion rate identified by us from customary banking sources,
on  the conversion date  or  the prior  business  day, in  each instance increased by  2.5%.  This  conversion rate
may differ from rates in effect on the date of your Charge. Charges converted by establishments (such as airlines)
will be billed at the rates such establishments use.

In  Case  of  Errors  or  Questions  About  Your  Bill:  If  you  think  your  bill  is  incorrect,  or  if  you  need  more
information about a transaction on your bill, please call 1-800-528-2122 or the number on the back of your Card.
You can also write us on a separate sheet of paper at the Customer Service address noted to the right. Requests
for refunds of credit balances (designated "CR") should be made by calling us at 1-800-528-2122 or the number
on the back of your Card. Billing disputes can also be initiated online. This applies to Corporate Cards only, not
Cards issued under the Corporate Defined Express Program.

In Case of Errors or Questions About Electronic Transfers: Please contact us by calling 1-800-IPAY-AXP for
Pay By Phone, Pay By Computer issues and automatic payment issues.

When Contacting Us Regarding Errors or Questions: We must hear from your no later than 60 days after we
send you the first bill on which the error or problem appeared. When contacting us, please give us the following
information: 1. Your name and account number; 2. The dollar amount of the suspected error; 3. Describe why you
believe there is an error. If you need more information, describe the item you are unsure about. You do not have
to pay any amount in question while we are investing, buy you are still obligated to pay the parts of your bill that
are not in question. While we investigate your question, we cannot report you as delinquent or take any action to
collect the amount you question.

Manage your Card
account online at:
americanexpress.com/
checkyourbill

For all further inquiries
or to pay by phone,
please call the number
on the back of your
Card.

If your Card has been
lost or stolen, please
call 1-800-528-2122

International Collect:
1-336-393-1111

Hearing Impaired
Services:
Dial Relay 711 and
1-800-528-2122

Large Print and Braille
Statements:
1-800-528-2122

Customer Service
P.O. Box 981531
El Paso, TX
79998-1531

Payments
PO BOX 96001
LOS ANGELES CA 90096-
8000

Change of Address, phone number, email

- Online at www.americanexpress.com/updatecontactinfo
- Via Mobile device
- Voice automated: call the number on the back of your card
- For Name, Company Name, and Foreign Address or Phone changes, please call Customer Care

Please do not add any written communication or address change on this stub.

Page 2 of 4



Prepared For Account Number Closing Date

PEDRO D. MARTINEZ XXXX-XXXXX2-71008 09/28/24
UNIDOS US

Activity Date reflects either transaction or posting date

Card Number XXXX-XXXXX2-71008 Reference Code Amount $

09/16/24 CORPORATE REMITTANCE RECEIVED     09/16 -4,664.82

08/29/24 DELTA AIR LINES      ATLANTA            US 1,147.96
TKT# 00622634094714 DELTA AIR     08/29/24
PASSENGER TICKET
HEREDIA/NORMA ARACELY    DELTA AIR LINES
DELTA AIR LINES      ATLANTA            US
FROM
  PASCO-RICHLAND WAS
TO                 CARRIER CLASS
  MINNEAPOLIS MN       DL   K
TO
  WASHINGTON NAT'L D   DL   K
TO
  MINNEAPOLIS MN       DL   T
TO
  PASCO-RICHLAND WAS   DL   T

08/29/24 DELTA AIR LINES      ATLANTA            US 1,407.96
TKT# 00622638929662 DELTA AIR     08/29/24
PASSENGER TICKET
MARTINEZ/PEDRO D         DELTA AIR LINES
DELTA AIR LINES      ATLANTA            US
FROM
  ONTARIO CA
TO                 CARRIER CLASS
  ATLANTA GA           DL   B
TO
  WASHINGTON NAT'L D   DL   B
TO
  SALT LAKE CITY UT    DL   Q
TO
  ONTARIO CA           DL   Q

09/16/24 HILTON THE BAR HILTO WASHINGTON         DC 76725801300 47.80
REF# 767258013    202-393-1000    09/15/24

09/16/24 DUNKIN #363855 3638  ONTARIO            CA 24151328267 7.98
REF# 241513282673 949-382-6451    09/15/24
FAST FOOD RESTAURAN
ROC NUMBER 241513282673

09/16/24 LYFT   *RIDE MON 6PM SAN FRANCISCO      CA 9.70
NT_QRX1VN 1993820058698188494104  09/16/24
1993820058698188452
ROC NUMBER NT_QRX1VN8H899BO TAX           $0.79

09/16/24 LYFT   *RIDE SUN 5PM SAN FRANCISCO      CA 25.99
NT_QRWGEO 1993435618492791294104  09/16/24
1993435618492791246
ROC NUMBER NT_QRWGEOCW9BM1T TAX           $5.00

09/17/24 BREWERY X ONT 3191 E ANAHEIM            CA 31089094260 26.40
REF# 310890942602 6579991500      09/15/24

09/17/24 LYFT   *RIDE MON 9PM SAN FRANCISCO      CA 18.92
NT_QRSM8M 1993860119202194294104  09/17/24
1993860119202194202
ROC NUMBER NT_QRSM8MCQZ7KXV TAX           $1.00

09/18/24 HILTON CAPITAL HILTO WASHINGTON         DC 76775910900 391.28
FOL# 2139307        HILTON HOTELS 09/18/24
ARRIVAL DATE DEPARTURE DATE
09/16/24 09/17/24 00
ROC NUMBER 2139307

Continued on reverse

Page 3 of 4



Prepared For Account Number

PEDRO D. MARTINEZ XXXX-XXXXX2-71008
UNIDOS US

Activity Continued Reference Code Amount $

09/18/24 HILTON CAPITAL HILTO WASHINGTON         DC 76775911100 629.78
FOL# 2148207        HILTON HOTELS 09/18/24
ARRIVAL DATE DEPARTURE DATE
09/15/24 09/17/24 00
ROC NUMBER 2148207

09/18/24 HILTON CAPITAL HILTO WASHINGTON         DC 76775918000 632.00
FOL# 2139306        HILTON HOTELS 09/18/24
ARRIVAL DATE DEPARTURE DATE
09/15/24 09/17/24 00
ROC NUMBER 2139306

09/18/24 LYFT   *RIDE TUE 5PM SAN FRANCISCO      CA 95.98
NT_QSH3LL 1994167340780301794104  09/18/24
1994167340780301702
ROC NUMBER NT_QSH3LLJT1ZEIR TAX           $5.67

09/20/24 TST* SUCCOTASH - NAT OXON HILL          MD 00028277020 78.93
REF# 000282770202 RESTAURANT      09/19/24

09/20/24 Gaylord National Res National Harbor    MD 64980000000 15.05
6498      6498             20745  09/19/24
ICED LATTE
SHAKEN ICED ESPRESSO
ROC NUMBER 6498

09/20/24 LYFT   *RIDE FRI 2PM SAN FRANCISCO      CA 21.70
NT_QSZUDG 1995232366802805494104  09/20/24
1995232366802805498
ROC NUMBER NT_QSZUDGNT0PUEU TAX           $1.00

09/21/24 Gaylord National Res National Harbor    MD 26780000000 28.57
2678      2678             20745  09/20/24
SALMON POKE BOWL
LATTE
ROC NUMBER 2678

09/24/24 LYFT   *RIDE MON 11A SAN FRANCISCO      CA 16.99
NT_QUQJHF 1996313098756053894104  09/24/24
1996313098756053838
ROC NUMBER NT_QUQJHFKHB6L76 TAX           $6.20

Total for PEDRO D. MARTINEZ New Charges/Other Debits
Payments/Other Credits

4,602.99
-4,664.82

Page 4 of 4
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Name and Address

MARTINEZ, PEDRO
14953 MESA LINDA AVE 
VICTORVILLE, CA 92394-9501

Staff Person: Edwin Rodriguez

Hotel Address

1001 16TH STREET NW
WASHINGTON, DC 20036

Room 817/Q1
Arrival Date 09/16/24
Departure Date 09/17/24

Adult/Child 2/0
Room Rate $337.46

Rate Plan L-HPPRP1
Honors # 948347224
Airline:

Reservations
www.hiltonhotels.com or

1-800-HILTONS

Confirmation # 3111283134

09/17/24 PAGE   1

CAPITAL HILTON

09/16/24 10368087     GUEST ROOM $337.46

09/16/24 10368087     ROOM TAX $53.82

09/17/24 10368533     ************1008 ($391.28)

$0.00** BALANCE **

DATE DESCRIPTION AMOUNTREFERENCE

Privacy PolicyThe on-line eFolio is a courtesy informational service, subject to and Site Usage; actual folio kept in hotel records.

http://hiltonworldwide.hilton.com/en/ww/info/privacy_security.jhtml
http://hiltonworldwide.hilton.com/en/ww/info/site_usage.jhtml
pmartinez
Highlight





Name and Address

MARTINEZ, PEDRO
14953 MESA LINDA AVE 
VICTORVILLE, CA 92394-9501

Staff Person: Pedro Martinez

Hotel Address

1001 16TH STREET NW
WASHINGTON, DC 20036

Room 986/K1RC
Arrival Date 09/15/24
Departure Date 09/17/24

Adult/Child 1/0
Room Rate $352.03

Rate Plan L-H3F
Honors # 948347224
Airline:

Reservations
www.hiltonhotels.com or

1-800-HILTONS

Confirmation # 3127364678

09/17/24 PAGE   1

CAPITAL HILTON

09/15/24 10366662     GUEST ROOM $191.12

09/15/24 10366662     ROOM TAX $30.48

09/16/24 10368276     GUEST ROOM $352.03

09/16/24 10368276     ROOM TAX $56.15

09/17/24 10368553     ************1008 ($629.78)

$0.00** BALANCE **

DATE DESCRIPTION AMOUNTREFERENCE

Privacy PolicyThe on-line eFolio is a courtesy informational service, subject to and Site Usage; actual folio kept in hotel records.

http://hiltonworldwide.hilton.com/en/ww/info/privacy_security.jhtml
http://hiltonworldwide.hilton.com/en/ww/info/site_usage.jhtml
pmartinez
Highlight





Name and Address

MARTINEZ, PEDRO
14953 MESA LINDA AVE 
VICTORVILLE, CA 92394-9501

Staff Person: Aracely Heredia

Hotel Address

1001 16TH STREET NW
WASHINGTON, DC 20036

Room 592/K1DC
Arrival Date 09/15/24
Departure Date 09/17/24

Adult/Child 2/0
Room Rate $337.46

Rate Plan L-HPPRP1
Honors # 948347224
Airline:

Reservations
www.hiltonhotels.com or

1-800-HILTONS

Confirmation # 3110397721

09/17/24 PAGE   1

CAPITAL HILTON

09/15/24 10366357     GUEST ROOM $207.61

09/15/24 10366357     ROOM TAX $33.11

09/16/24 10367834     GUEST ROOM $337.46

09/16/24 10367834     ROOM TAX $53.82

09/17/24 10368555     ************1008 ($632.00)

$0.00** BALANCE **

DATE DESCRIPTION AMOUNTREFERENCE

Privacy PolicyThe on-line eFolio is a courtesy informational service, subject to and Site Usage; actual folio kept in hotel records.

http://hiltonworldwide.hilton.com/en/ww/info/privacy_security.jhtml
http://hiltonworldwide.hilton.com/en/ww/info/site_usage.jhtml
pmartinez
Highlight
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MEMO 
 

FROM:  Pedro Martinez, Director, Health, Programs 
  

TO:   Finance 
 

CC:  Rita Carreón, Vice President, Health, Programs 
 

DATE:  Thursday, October 10, 2024 
 
 

Subject: Request for Airfare Expense Approval – CDC Esperanza Hope for All Convening 
 
I am writing to request approval for airfare expenses incurred for myself and my team member, Aracely 
Heredia, for travel to the CDC Esperanza Hope for All (EHFA) Program Convening in Washington, DC, 
held from September 18-19, 2024. This convening was pivotal in advancing our mission of promoting 
vaccine equity, as it brought together key stakeholders from national non-profit organizations, 
government officials, philanthropic foundations, and public health experts. The event provided a 
platform to showcase UnidosUS's EHFA program and the impact of our affiliate campaigns on vaccine 
equity across the United States. 
 
Our total airfare expenses exceeded the internal limit of $1,000 per person due to flight availability and 
timing requirements to arrive at Washington National Airport (DCA) at a reasonable time. My airfare 
was $1,407.96, while Aracely Heredia’s was $1,147.96. After reviewing other carriers, Delta provided the 
best travel window that minimized flight time and reduced the travel burden on staff, as flights from the 
West Coast average 9 hours without accounting for the time zone difference. The overage will be cost-
shared with the General Health Operating funds (007504) cost center to account for the combined 
amount of $555.92 to minimize the impact on the program budget. 
 
Both Aracely and I adhered to UnidosUS’s travel policy by booking coach class tickets and selecting the 
most cost and time efficient flight options available to us at the time of purchase. Given our locations, 
smaller airports like Ontario International (75 miles from my home in Cathedral City, CA) and Pasco/Tri-
Cities Airport (82 miles from Aracely's home in Yakima, WA) were the nearest options at the lowest cost. 
These airports often require 1-2 connecting flights and typically have higher fares due to lower traffic 
volumes, which contributed to the increased costs. However, flying from these airports was necessary to 
ensure timely arrival and reduce travel strain. 
 
This travel was essential to advancing UnidosUS’s leadership in vaccine equity as it aligns with the Health 
components strategic direction, and while the airfare exceeded the internal limit, the expense is justified 
given the significance of the convening and the necessary travel logistics. With cost-sharing measures in 
place, we have taken steps to responsibly manage the additional costs. I appreciate your consideration 
and am happy to discuss any further details if needed. 
 
Sincerely, 
 
 
Pedro Martinez |Director | Health | Programs  


	2024-10-08 03:12:25 GMT
	2024-09-16 22:20:30 GMT
	2024-09-17 21:14:03 GMT
	2024-09-18 22:45:42 GMT
	2024-09-20 21:05:12 GMT
	2024-09-24 16:21:31 GMT
	2024-10-05 02:21:39 GMT
	2024-10-05 02:30:53 GMT
	2024-10-05 02:31:03 GMT
	2024-10-08 02:49:11 GMT
	2024-10-08 02:49:23 GMT
	2024-10-08 02:55:10 GMT
	2024-10-08 02:55:26 GMT
	2024-10-08 03:14:49 GMT
	2024-10-08 03:17:58 GMT
	2024-10-08 03:19:50 GMT
	2024-10-08 03:21:01 GMT
	2024-10-08 03:21:23 GMT
	2024-10-08 03:22:14 GMT
	2024-10-05 02:24:13 GMT
	2024-10-11 01:25:09 GMT

